FIRSTNAME LASTNAME
Morgantown, WV | (123) 456-7890 | professional.mountaineer@gmail.com

EDUCATION
Bachelor of Science in Sport Management 						Expected May XXXX
Minor in Sport and Exercise Psychology 			 			GPA: X.X
West Virginia University (WVU) | Morgantown, WV     				 
Awards: Honor Roll, Dean’s List

EXPERIENCE
Student Recruiting Assistant, WVU Football | Morgantown, WV    			Aug XXXX – Present
· Provided direct support to the Assistant Head Coach/Offensive Line Coach and Special Teams Coordinator/Linebackers Coach in both positional coaching and recruiting efforts
· Partnered with the Special Teams Coordinator/Linebackers Coach to manage position-specific and regional recruiting initiatives
· Conducted initial evaluations of underclassmen and junior college prospects to identify potential recruits 
· Assisted in planning and executing 100+ on-campus recruiting events and summer prospect camps to enhance program outreach
· Maintained and updated the recruiting database in collaboration with staff, ensuring accuracy and accessibility of prospect information
· Produced point-of-attack film evaluations for offensive and defensive prospects to support recruiting and coaching decisions
Team Manager, WVU Women’s Tennis | Morgantown, WV 				Aug XXXX – May XXXX
· Participated in regular meetings with staff to discuss progress on projects, provide updates on changes in policy or procedure, and address any issues that need to be addressed.
· Provided guidance, coaching and mentoring to individual team members as needed to help them reach their full potential.
· Escorted and introduced many international recruits to WVU, keeping in touch and following through on potential commitment to the university.
· Maintained relationships with several different coaches in conference in order to create a coherent yearly schedule
· Experienced in Technical work with above-court cameras and operation of game-time recording
· Ran several UTR tournaments through the university's courts throughout fall training and off-season
Facilities Manager, Greenmont Racquet Club | Vienna, WV 				Jun XXXX – Aug XXXX 
· Monitored facility operations to ensure adherence to safety regulations and compliance with applicable laws.
· Instructed tennis clinics with youth ranging from 6-10 years old
· Ensured accurate accounting of all funds received during shift.
· Routinely planned and coordinated the maintenance of facility equipment and systems.
· Ensured that all facilities are kept clean by scheduling regular cleaning services according to industry standards.

CAMPUS INVOLVEMENT
Vice President/Co-Founder, WVU Pickleball Club (Nonprofit) | Morgantown, WV 	Aug XXXX – Present 
· Co-founded and managed a university pickleball club, developing organizational structure, recruitment strategies, and long-term growth plans.
· Managed club finances, overseeing dues collection, budgeting, and expense tracking to ensure financial sustainability.
· Developed partnerships with other college clubs to organize competitive matches and networking opportunities.
· Implemented administrative processes to streamline operations, including financial reporting and sponsorship outreach.

EXTRACURRICULARS
Mu Sigma Lambda Academic Fraternity, WVU | Morgantown, WV 			Sep XXXX – Present  
Sport Management Club, WVU | Morgantown, WV 					Aug XXXX – Present  
